
1. Senior Accountant – External Schemes  
 

Job Title: Senior Accountant, External Schemes 

Directorate/Division: Finance and Commercial Services 

Section/ Unit: Finance 

Location:  

Reports to: Principal Accountant, Financial Reporting and Analysis, Schemes 

Direct Reports: ● Accountant Assistant, Financial Reporting and Budgeting 

● Management Trainees 

Job Grade: N/A 

Job purpose: 

This role is responsible for ensuring accurate and timely maintenance and reporting of accounting 

records in accordance with prescribed financial policies, standards, and taxation requirements for all the 

schemes in the Group.  

Key duties and responsibilities: 

1. Monitor and approve all scheme payments in the system and submit them for review. 

2. Monitor and verify any expenditure before the preparation of payment vouchers, cheques, and 
remittance of payments.  

3. Monitor all payments and advice on applicable tax for proper accounting. 

4. Monitor and facilitate taxation of all incomes and expenditures submitted to the correct taxes to 
adhere to compliance measures. 

5. Bill income and receivables accounts management to comply with the accurate and timely 
maintenance of accounting records.  

6. Monitor posted general ledger information and summaries of concerns on various financial 
transactions for proper review and documentation  

7. Provide financial statements and supporting information that complies with statutory and IFRS 
standards requirements, lead schedules, reconciliations, explanations, and other information on a 
quarterly basis and as may be requested by auditors.  

8. Reconcile the assets register with the general ledger.  

9. Maintain storage and security of financial and accounting documents to ensure they are properly 
filed, secured, and accessible for action.  

10. Analyse and submit quarterly forecasts and variance analysis to investigate variances against 
budgets and provide analysis of differences.  

11. Participate in meetings with managers to discuss the budgetary positions and agree action plans 
where required.  

12. Provide technical expertise and support to senior managers in business analysis and strategic 
initiatives.  

13. Prepare advisories on the financial implications and consequences of alternative business decisions. 

14. Prepare balance sheet and profit and loss statements, consolidated financial statements, and other 
accounting schedules and reports.  



15. Identify and implement process improvements to streamline reporting and improve controls. 

16. Develop and maintain forecast models for income statement, balance sheet and cash flow statement 
of all the Schemes in the Group. 

17. Perform any other duties as may be assigned from time to time 

Knowledge, experience, and qualifications required 

Academic & Professional Qualifications/Memberships to professional bodies: 

1. Bachelor’s Degree in Accounting, Finance, or relevant field 

2. At least Part II for Certified Public Account (K) or Association of Chartered Certified Accountants 
(ACCA) or any relevant professional qualification/ certification 

Experience Required:  

1. At least 4 years relevant experience in a similar organisation or busy function 

Role Competencies 

Technical Competencies: Behavioural Competencies: 

1. Financial Management 

2. Financial Reporting 

3. Treasury Management 

4. Budgeting and planning  

5. International Financial Reporting Standards 
(IFRS)  

6. Financial Accounting and analysis 

7. Management Accounting 

8. Financial budgetary and accounting systems & 
processes  

9. Accounting Standards and Principles 

10. Subledger accounting 

11. Statutory reporting 

1. Customer Focus 

2. Cultivate Innovation 

3. Drives Results 

4. Collaborates 

5. Action Oriented 

6. Technology Savvy 

Key Stakeholders 

Internal: External: 

1. All departments 

2. Business Unit Heads 

1. External audit teams 

2. Business Partners 

3. Regulators  

4. Industry bodies  

5. Kenya Revenue Authority  

 


